Instructions for Use of Termination Petition Reporting Form


Due to unusual circumstances, SAAGs may not always be able to prepare termination petitions within 30 days after a termination packet is received.  However, the Legal Services office needs to know if there are recurring delays in the preparation of the petitions after all the information included in the referral packet has been received by a SAAG.  If you experience such delays, please fill in the form attached and forward it to the Legal Services Office.  Please make blank copies of the report before filling out your first report!  Keep in mind that if you mail the Termination Packed to the SAAG, it will take a few days for the information to be received by him or her.  As a courtesy to your SAAG, the Legal Services office suggests that you discuss the delays with him or her in an effort to resolve the delays before sending the report.


When preparing the report, you will need to include the case name (children’s first and last names), the date you mailed or delivered the information to the SAAG, the date you provided any and all additional information (needed to prepare the petition) requested by the SAAG, and the date you received the petition.  If you are sending a report prior to the receipt of one or more termination petitions from your SAAG, please leave the last space on the form blank and the Legal Services Office will assume that the petition has not been received by the date the form was mailed to this office.  


We request that these forms be mailed rather than faxed to us.  Thank you for your assistance in our efforts to move children to permanency as soon as possible.
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