Foster Care Service:   Appendix N



Form N-6I

Instructions for Report to the State Office:  Report of Policy Violation in Agency Foster Homes, Foster/Adoptive Homes, Adoptive Homes and Granny Houses.

The example memorandum (Appendix N-6) which follows these instructions will be used as the cover document for the Report of Policy Violation in Agency Foster Homes, Foster/Adoptive Homes, Adoptive Homes or Granny Houses.  This memorandum summarizes the action taken by the county following an assessment of an allegation of a policy violation.  The memorandum is signed by the county director to signify approval of the action taken by the county.

The county will place the case manager’s assessment report and results immediately behind the cover memorandum.  The report will follow the format outlined in Appendix N-7.  The entire report, consisting of the cover memoranda is to be sent to the DFCS Social Services Section Director within ten (10) work days of the conclusion of the assessment.

Counties may copy the memorandum from the manual or may retype its contents on agency letterhead.
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